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H.N.Kozy0

NMOJOXEHHUE O ITIOPAIKE PASPABOTKHN U ITPUHATUA
JJOKAJIBHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB
MYHUIIATIAIBHOTO OFOKETHOTO JOIIKOJIHFHOTO 00pa30BaTEILHOTO YUPEIKICHUS
nerckoro caga Ne 57 ropoga CtaBpornoss

1. O6mme noJioKeHUs

1.1. lannoe [lonoxenue pazpaboTaHo B COOTBETCTBHH ¢ DepepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanun B Poccuiickoii denepannm ¢
n3MeHeHusMu Ha 29 nexadps 2022 roga, TpynoBoro koaekca P® ([lanee - TK P®D),
I'paxxnanckoro Komekca P® (manee - 'K P®), a Takke YcTraBoM MyHHUIUIIAILHOTO
OIOHKETHOTO JIOMIKOJILHOTO 00pa30BaTEIBLHOTO YUPEKIEHUsT JAeTCKoro caga No 57
ropoga Crasponons (manee MBJIOY) u npyrumMu HOpPMATUBHBIMU TPaBOBBIMU
aktamu  Poccuiickonn ~ @enepanuu, — pPErNIAMEHTUPYIOIIMMHU  JAEATEIBHOCTH
OpraHu3alui, OCYIIECTBISIOMUX 00pa30BaATEIbHYIO JACSITEIILHOCTS.

1.2 Hacrosmee Ilomokenue o nokanmpHbIX aktax MBAOVY (manee — Ilomoxenue)
pa3paboTaHO B IENsSIX peald3aldd MpaBa HA CAMOCTOSATENIbHOE CO3/IaHUE
HOPMaTHUBHO-TIPABOBOM 0a3bl JJII CBOCH JEATCIIBHOCTH B paMKax ITOJHOMOYHH,
OTHECEHHBIX 3aKOHOJATeabCTBOM Poccuiickont ®exnepanvun K KOMIIETCHIIUH
MBJOY.

1.3. JlaHHOE€ TIOJNIO)KEHHWE JIOMOJHSAET W KOHKPETU3UPYET TOPANOK HU3AaHUS
JIOKAJbHBIX aKTOB, ompeneieHHblx YctaBoM MBJIOY, ycranaBiuBaeTr enauHbIe
TpeOOBaHUA K HOPMATUBHBIM JIOKAJIbHBIM aKTaM, MX IMOJTOTOBKE, O(POPMIICHHIO,
MPUHSTUIO, YTBEPKICHUIO, BCTYIJIEHUIO B CUJIy, BHECEHHIO U3MEHECHUN W OTMEHE,
nyonukanuu Ha ouimansaoM caiite MBJIOY.

1.4. Hacrosee [lonoxeHnne sBisieTCs JOKaIbHBIM HOpMaTuBHBIM akToM MBJIOVY n
BXOJUT B NIEPEUYECHB JIOKAJIBHBIX aKTOB 00Pa30BaTEIbHON OpraHu3aIuu.



1.5. llenamu m 3ajayamu HacTosAero 1omokeHus: SBISIFOTCS
* HOPMATUBHO-TIPABOBOE PETYJIUPOBAHUE OOpPa30BATEIbHBIX OTHOIICHUN B

MBJIOY;

* CO3JJaHHE E€JUHOM M COIJIACOBAHHOM CHUCTEMBbI JIOKaJbHBIX HOPMATHUBHBIX
aktoB MBJIOY;

* oOecrieueHUe TMPUHINNA 3aKOHHOCTH B HOPMOTBOPYECKON JIESITEIBHOCTH
MBJIOY;

* COBEpIICHCTBOBaHWE TMpOIlECCa IOATOTOBKH, OMOPMIICHHS, TPHHATHSI H
peanu3alyy JOKAIbHBIX HOPMATUBHBIX aKTOB;
* TmpenoTBpalieHue  AyOJUPOBAHWS  PETYJIHPOBAHUS  OOIICCTBCHHBIX U
oOpazoBaTenbHbIX oTHOIIEHUH B MB/IOY.
1.6. JlokanbHBIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHMSIM 3aKOHOATEIHCTBA
P®, sBmstorcs  00sA3aTENBHBIMH K = HMCIIOJTHCHUID  BCEMH  YYaCTHUKAMMU
00pa3oBaTeIbHBIX OTHOIICHUH.

2. OcHOBHBbIE BU/IbI JIOKAJILHBIX AKTOB

2.1. Jlokanoueri axm MBJOY mpencrtaBiaser co0OM  OCHOBaHHBIA  Ha
3aKOHOJATENbCTBE  O(UIMAJIBHBIA ~ MPaBOBOM  JOKYMEHT,  NPHUHATHIA B
ycTtaHoBiIeHHOM Tmopsiake MBJIOY wu perynupyronuid OTHOIIEHUS B paMKax
oOpa3zoBaTeilbHOM  opranuzanuu. llepedyeHb  BHJIOB  JIOKAJIbHBIX  AKTOB,
pErlaMeHTUPYIOMINX 00pa30BaTENbHYIO NEATeIbHOCTh, YCTAHABIMBAETCS Y CTaBOM
MBJIOY wu BrimowaeT B ceOs TpPUKa3bl, pelIeHUs, IOJO0XKEHHS, IPaBUIIa,
UHCTPYKLIHUH U Apyrue NTOKyMeHThI. [IpencTraBieHHbIl epeyeHb BUAOB JOKAIbHBIX
aKTOB HE SIBJISIETCS UCUEPIIBIBAIOLINM.

2.2. Yemae MBJIOY — J5OKanmpHBIM aKT, Ha OCHOBE KOTOPOTO JEHCTBYET
oOpa3oBaTreibHasi OpraHu3alusi. YCTaB YTBEP)KIAETCS B MOPSIKE, YCTaHOBICHHBIM
3aKOHOAATENILCTBOM Pocculickon Penepanun. Ero comepkanue onpenensiercs Cr.
25 ®epepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «0O6 oOpa3oBaHuM B
Poccuiickoit @enepaunmn»

2.3. Ilpuka3z — nMOKaIbHBIN aKT, W3aaBaeMblid 3aBeayromuM MBJIOY mis pemenns
OCHOBHBIX M OIEpaTUBHBIX 3amad. B penonpousBoactee MBJIOY Breigensitorcs
MPUKa3bl 10 OPraHU3aLMOHHBIM BOIIPOCAM, IIPUKA3bl 10 OCHOBHOM AEATEIBHOCTH,
MIPUKAa3bl 10 JINYHOMY COCTABY.

2.4. Pewienue — TOKANBHBIA aKT, MPUHUMAEMBIA KOJUIETUAIBbHBIMU OpraHaMu
MBJIOY B unensax paspeuieHuss HamOoJiee Ba)KHBIX BOIPOCOB HMX AESATEIbHOCTH.
TekcT pemeHns: COCTOMT U3 JBYX YaCTEH: KOHCTATUPYIOLIEW U PACHOPSAUTEIBHOM,
paznenennbix cioBoM «PEIIIDy («PEIIWJIA», «PEHIWJIO», «PELIWIINY),
KOTOpOE TIe4aTaeTcs MPOMUCHBIMA OyKBaMU C HOBOW CTpoku oT monsa. [lpu
HEOOXOJMMOCTH KOHCTATHPYIOIIAsl YaCTh MOXKET COAEPKaTh CCHUIKM HAa 3aKOHBI U
OpyTHE€ HOPMATUBHBIC aKThl. PacnopsauTenbHass 4YacThb H3Jaraercsl IyHKTaMH.
Pemiennsa ™MoryT copep:kaTb NPUIOXKEHHS, CChUIKA Ha KOTOPBIE JA€TCAd B
COOTBETCTBYIOIIMX MYHKTaX PACHOPSAUTEIIBHON 4acTu. PelieHus nmoAnuchIBarOTCs
MpEeICEeNATENEM U CEKPETAPEM KOJUIETHAIIBHOTO OpPraHa.



2.5. Ilonoxycenue — NOKAJIBbHBIN aKT, yCTAHABIMBAIOLUIMN MPABOBOM CTaTyC OopraHa
yrmpasienus MBJIOY, wiu ocHoBHBIE mpaBuia (MOPSIOK, IPOLENYPY) peanusauu
JOYVY kakoro-nud0 U3 CBOUX MPaBOMOYUH.

2.6. Ilpaguna — JOKaNbHBIM aKT, PErJaMEHTUPYIOIIUA OpraHU3aluOHHBIE,
JTUCLUUIUIMHAPHBIE, XO3SMCTBEHHBIE W WHBIE CIELUHAIBHBIE CTOPOHBI JESATEIBHOCTH
MBJIOY u ero paOOTHUKOB, BOCIHMTAHHHUKOB M UX pPOJAUTENEH (3aKOHHBIX
MpeICTaBUTEINEH).

2.7. Uncmpykyua — JOKaNbHBIA aKT, YCTAHABIMBAIOIIMI MOPSAIOK U CHOCOO
OCYUIECTBJICHHSI, BBINOJIHEHUS KAKUX-TMOO JIEWCTBUI; COBOKYIHOCTh IPaBHUII
OCYUIECTBJIICHHSI ~ ONPEJEICHHBIX BHJIOB JESATENbHOCTH, IMPOBEICHUS padoT,
CITY>K€OHOTO IMOBEICHHUS.

Nuctpykimedt  ompenensitoT — mpaBoBod  ctaryc  (mpaBa,  00SI3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHHMKA MO 3aHUMAEeMOM JOJKHOCTU. MHCTPYKIUS COAEPKUT
UMIEepaTUBHbIE (MOBEIMTENIbHbIE, HE JIOMYyCKalolue BbIOOpAa) HOPMATUBHBIE
IpEANUCAHUS.

JIOMKHOCTHBIE HHCTPYKIIMH, pa3padaThiBacT 3aBEIYIONIUI.

2.8. MBJOY wumeer gpyrue crneuudduueckrue HOPMATUBHBIE JOKYMEHTHI,
peryjupyronme OTHOLIEHUsT B cdepe o0pa3oBaHUs WIM KOHKPETU3UPYIOIINE
JNOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM IYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX
ycnoBuil  nestenbHOocTH MBJIOY: mpaBwiia, pacnucaHus, IUIaHbI, TpadUKH,
UKJIOIPAMMBI, IPOrPaAMMBI, TOPSIKH, TPOTOKOJIbI, TACIOPTA.

2.9. JloroBopsl M MHBIE COIJIAIIEHHUS, KOTOPbIe M3IAIOTCS OpraHaMH YIpaBICHUS
MBJIOY He eAuHOIWYHO, a TNyTeM COIJIaCOBaHUSI C HWHBIMMU JIMI[AMH,
BBICTYNAIOIIUMU B HHUX, B KAyeCTBE CAMOCTOATEIIBHOW CTOPOHBI (HampuMmep,
TPYJIOBBIE JOTOBOPBI, JTOTOBOPHI apeHAbl HMMYILECTBA, JOTOBOPbl HAa OKa3aHUE
TUTATHBIX 00Pa30BATENbHBIX YCIYT U T.J.) HE SBISIOTCS JIOKATbHBIMU aKTAMHU.

3. [lopsi1oK MOATOTOBKH JIOKAJIBLHOI0 aKTa
3.1. UaummaTopoM NoATrOTOBKH JIOKATBHBIX HOPMATHUBHBIX AKTOB MOTYT OBITh:

*  yUYpEIUTEND;

* OpraHbl yNpaBJIeHUs] 00pa30BaHUEM;

e anvuHuctpanuss MBJIOY B nuie ee pyKOBOIMUTENS — 3aBEAYIOIIETO,

3aMECTUTEJIEN 3aBEIYIOIIETO;

* OpraHbl CaMOYTpaBIeHUsT 00pa30BaTEILHON OpraHU3aIINN;

* YYaCTHHMKU 00pa30BaTENbHBIX OTHOILICHH.
3.2. Ilpu u3aHuM JOKAIBHOTO aKTa 3aBEAYIOIIMNA PYKOBOACTBYETCS NMPUHIMIIAMU
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHWEM ISl TIOJITOTOBKH JIOKAJTLHOTO aKTa MOTYT SIBJISITHCS M3MEHEHUS B
3aKoHO/AaTeNnbcTBE P® (BHECeHHE W3MEHEHWH, H3JaHUE HOBBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB).
3.4. TIpoeKT JIOKaJIbHOTO HOPMAaTHUBHOI'O aKTa TOTOBUTCSI OTJAEIbHBIM PAaOOTHUKOM
WM Tpynno pabOTHUKOB MO TMOPYYECHHUIO 3aBEAYIONIETO, a TaKXe OpraHoM
camoynpasieHuss MBJIOY, KOTOpbIi BEICTYIIHII C COOTBETCTBYIOIIEN MHULIMATUBOM.
3.5. IloaroroBka JOKaJIbHOIO HOPMATHBHOIO aKTa BKJIOYAET B CeOsl HM3ydyeHUE
3aKOHOJIATEJIbHBIX M WHBIX HOPMATHUBHBIX AKTOB, JIOKAJBHBIX HOPMATHUBHBIX AKTOB




o0pa3oBaTeIbHOM OpraHu3allii, pPErIAMEHTHPYIOIIUX TE€ BOIMPOCHI, KOTOPBIE
Mpeanoiaraercsa OTpa3suTh B MPOEKTE HOBOI'O aKTa, U Ha 3TOH OCHOBE BHIOOp €ro
BU/JIA, COJIEPKaHUs U MPEJICTABIEHUE €r0 B TUCbMEHHOM (hopMme.

3.6. TlogroroBka HamOoJiee BaKHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB (IMPOEKTOB
pemieHuii  coOpaHuid, MEICOBETOB, OPraHoOB  CaMOYIpaBJEHUs, IPUKA30B,
MOJIOKEHUH, TpaBWII) OJKHA OCHOBBIBATHCA Ha PE3yJibTaTax aHain3a OCHOBHBIX
CTOPOH JI€SITEIbHOCTH 00pa30BaTEIbHON OpraHu3aluy, TEHACHIUI €ro pa3BUTHS U
CJIO’KMBILEWCS CUTYalUH.

3.7. Ilo Bompocam mnpuema Ha padoOTy, NMEPEBOAOB, YBOJbHEHUH, MPEIOCTABICHU S
OTIIyCKOB, MOOUIPEHUIA WM TMPUBJICUYECHUS] COTPYJHUKOB K AUCLMUIUIMHAPHON WIIU
MaTepHUaJIbHON OTBETCTBEHHOCTH M3/At0TCS MPHUKa3bl, B cooTBeTCTBUM ¢ TK PO.

3.8. IIpoekT 10KaIbHOrO HOPMATUBHOTO aKTa MOJIEKUT 0043aTENbHON MPOBEPKE HA
JUTEPATyPHO-CTUIMCTUYECKYI0 TPAMOTHOCTh U TMPABOBOM 3KCIEpPTU3E, KOTOPHIE
npoBOASATCS 00pa3oBaTEIbHON OpraHu3anueld CaMOCTOSITENIbHO JIMOO C y4YacTHEM
NPUBJICYEHHBIX CIHENUaIuCcTOB. JIOKanbHBI HOPMATUBHBIA aKT, HE MPOIISAIINAN
IIPABOBYIO SKCIEPTHU3Y, HE MOJICKUT PACCMOTPEHUIO U MIPUHSTHIO.

3.9. Tlpoekt NOKaJdbHOTO HOPMATHUBHOI'O aKTa MOXET OBITh MPEACTABICH Ha
0o0CyX/IeHHE IyTEeM pa3MELIEHUsI MPOEKTa JIOKAJbHOIO HOPMATUBHOTO aKTa Ha
MH(POPMAIIMOHHOM CTEHJI€ B JOCTYIHOM [JIsi BCeoOHIero o0O3peHus MecTe, Ha
opunmanbHoM carite MBJIOY, myrem HampaBieHHs] MPOEKTa 3aMHTEPECOBAHHBIM
JUIaM, TIPOBEJICHUS COOTBETCTBYIOIIETO COOPAHMS C KOJUIEKTUBHBIM OOCYXICHHEM
IPOEKTa JIOKAIHBHOTO HOPMATHBHOTO aKkTa W T.[. B cilyyae coriacoBaHus MpPOEKTa
JOKAJILHOTO akTa Ha HeM npocTtasisiercs Buza « COI'JTACOBAHO».

3.10. ITopsimok mpuHATHSA JTOKATBHBIX aKTOB ycTaHaBiuBaercsa Ycraom MBJIOVY:
YKa3bpIBAlOTCS KBOPYM C IL€JbI0 YCTAHOBJEHHS MPABOMOYHOCTH OpraHa
camoyripaBieHus1, GopMa U MOPSAOK TOJIOCOBAHUSI.

3.11. JIns BBeneHusI B JEHCTBUE JIOKAIBHOTO aKTa M3JAETCA MPUKA3 3aBEAYIOIIETO.
JlokanbHble aKThl OQOPMISIIOTCS B BUIE NPUIOKEHHUS K TpHKazy. B mpaBom
BEpXHEM YTJIy TAKUX JOKYMEHTOB mumieTcs cioBo «llpunoxkeHue» c ykazaHnem
JaThl 1 HOMEpPA U3JaHUsI TIPUKa3a.

3.12. B MBJOY co3matorcst yclIoBHS JJII  O3HAKOMJICHHS  YYaCTHUKOB
00pa30BaTEIbHBIX OTHOIICHUN C JTOKATHHBIMH akTaMHu. O3HaKOMIIEHHE MOKET OBbITh
MpPOBEACHO TMOJA NOAMNUCh B CiIydyasiX, HPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
JOKYMEHTaMH, JuOO0 pa3MelleH B OO0IIeJoCTymHOM MecTe (MH(OpMAalrOHHBIN
CTEH[I, OpHUIIMATHHBIN CaWT).

3.13. M3MeHeHus B JTOKAJIBHBIA aKT BHOCSTCS MO Mepe HeoOxomumocTu. B ciyuae
W3MECHEHU B HOPMATHBHO-TIPABOBBIX aKTax (eaepalibHOTO, PETHOHAIBLHOTO WIIH
MYHULIUMAIIBHOTO YPOBHEW, U3BMEHEHHUS B JIOKAIbHBIN aKT BHOCUTCSA HE MO3JHEE 2-X
MECSLIEB CO JHS UX OIyOJMKOBAHHUS.

4. JlokyMeHTaJIbHOE 0)OpMIICHHE

4.1. JlokanbHbli aKT JOJKEH OBITh JAOKyMeHTanbHO odopmieH. Crpykrypa
JIOKaJbHOTO aKTa JOJKHA OOECHEYUTh JIOTUYECKOE PA3BUTHE TEMbl IMPABOBOTO
pEryJIMpOBaHHUS.



4.2. O6mme tpeboBaHus K 0OPMIEHUIO JTOKAIBHBIX AKTOB BKJIIOYAIOT CIEIVIONINE
OJIOKEHUS:
» JlokanbHBIN aKT JOJDKEH coJepKaTh HAMMEHOBAHUE JOKAJIBLHOIO aKkTa U JaTy

W3IaHUS.
* Ecnu tpebyeTcs pa3bsCHEHHUE LieJIell 1 MOTUBOB MPHUHSATHUS JIOKAJIBHOTO aKTa,
TO HeoO0XOoJuMa BCTyNHUTENbHass 4YacTb — npeamOyna. Ilonoxkenus

HOPMAaTUBHOI'O XapakTepa B MpeamMOyIly He BKITIOYAIOTCS.

* HopwmatuBHble mnpeanucanuss OQOPMIISIOTCS B BHJE IMYHKTOB, KOTOpPBIC
HYMEPYIOTCA apaOCKuMu IudpaMu C TOYKOM M 3arojlOBKOB HE HMEIOT.
[TyHKTBI MOTYT MOAPA3JAENATHCS HA TMOJMYHKTHI, KOTOPHIE MOTYT HMETH
OYKBEHHYI0 WM U(PPOBYIO HyMepaluio. 3HAUYUTENbHBIE TI0 O00BEMY
JIOKAJIbHBIE aKThl MOTYT JICJINTHCA Ha TJIaBbl, KOTOpPHIE HYMEPYIOTCS
PUMCKUMHU U pPaMU U UMEIOT 3arOJIOBKH.

* Ecnu B J0OKaqbHOM aKTe MPUBOMASTCS TaONIUIIbI, TpaduKU, KapThl, CXEMBbI, TO
OHM OQOPMIISIIOTCS B BHJIE NPWIOKEHHH, a COOTBETCTBYIOIIME MYHKTHI
JIOKQJIBHOTO aKTa JOJDKHBI UMETh CCHUIKM HA ATH MPUJIOKEHUs. JIOKaabHbIN
aKT C MIPUJIOKEHUSAMU JIOJKEH UMETh CKBO3HYIO HyMEpaIMIO CTPAHUIL.

* JloKanbHBIM HOPMATUBHBIA AKT M3J1aracTcs Ha roCyIapCTBEHHOM si3bike PD u
JIOJ>KEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B J0KanpHBIX HOPMATUBHBIX AaKTAaX JAKOTCSA OINPEAECICHUS BBOJIUMBIX
IOPUINYECKUX, TEXHUYECKUX U JPYTUX CHEHHUATIbHBIX TEPMUHOB, €CJIM OHU HE
SIBJISIFOTCS OOIIEN3BECTHBIMA M HEYNOTPeOJIIeMbIMU B 3aKOHOJIaTebCTBE PD
Y PETHOHAJILHOM 3aKOHOJATEJIbCTRBE.

4.3. Kaxnaplii KOHKPETHBIH JIOKaJbHBIH aKT HMEET YCTaHOBJICHHYIO (opmy.
Odopmisiercs B cootBerctBur ¢ 'OCT P 7.0.97-2016 «Cucrema craHmapToB IO

uHdOpMaInu, OuOIMOTEYHOMY U U3JIaTeIbCKOMY  JENy (Cubn ).
OpraHu3alMOHHO-pacCIOpsAIUTENbHAS JOKyMEeHTanusA. TpeboBaHus K o(opMIICHHIIO
JTOKYMECHTOBY.

4.4. JlokanbHbI€ aKThl IPOXOASAT MPOLIEAYPY PETUCTPALIMH B CIIELIUATBHOM KypHAJIE.
OO0s3aTenbHOM  PETrUCTpallMM  TOJUICKAT TOJIOXKEHUS, TMpaBWiIa, HHCTPYKIINH,
MpUKa3bl W PACHOPSKEHUs 3aBEAyIOWIEero. Perucrpauuro JIOKaJbHBIX aKTOB
OCYIIECTBIIIET OTBETCTBEHHBIM 3a BEACHHUE  JCJIONPOU3BOJCTBA  COIJIACHO
WHCTPYKLIHUHU II0 JIEJIONPOU3BOJCTBY. Perucrpauuss mnonoxeHui, NpaBUI U
WHCTPYKLUHUM OCYIIECTBIIAETCS HE MO3JHEE JIHS WX YTBEPKIACHHS 3aBEAYIOLIUM,
MPUKA30B U PACHOPSXKEHUN 3aBEAYIOIIET0 — HE MO3JHEE THS UX U3/IaHUs.

5. OcHOBHBIE TPeOOBaHMS K JIOKAJIbHBIM HOPMATHUBHBIM aKTaM
5.1. Cpenu nokanbHbIX HOpMATUBHBIX aKTOB MBJIOVY BhICIIYIO IOPUIUYECKYIO CUTY
umeet Yemae. 1lostomy, npuaumaemsie B MBJIOY nokaiibHble HOPMAaTUBHBIE aKThI,
HE JOJDKHBI IPOTUBOPEUYUTH €T0 Y CTaBy.
5.2. Ilpy noArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PETYJHUPYIOIINX COLMAIBLHO-
TPYAOBbIE OTHOIICHUS (HampuUMep, KOJUICKTUBHBIM JOTOBOP, MpaBUjia BHYTPEHHETO
pacmopsika u p.) clielyeT pyKOBOJICTBOBATHCS PEKOMEHIAIIMAMHU O HUX.
5.3. Honoscenue NOMKHO CONEPKATH CICTYIONINE 00S3aTeIbHBIC PEKBU3HUTHL:

* o00o3HavYeHUe BUJIa TOKAJTLHOIO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE,




rpubl: IPUHATO, YTBEPKIIEHO, COIIACOBAHO;

PErUCTPALMOHHBIN HOMED, TEKCT, COOTBETCTBYIOIINMI €T0 HANMEHOBAHHIO;
TEKCT, COOTBETCTBYIOLINNA €r0 HAMMEHOBAHUIO;

OTMETKY O HAJIMYMU NPHUIIOKEHUS U COTIaCOBAHUS.

5.4. Ilpasuna 101KHBI COACPKATH CIACAVIOIINUC 00s13aTeJILHBIC PCKBHU3UTHI.

0003HaueHue BUJa JIOKAJIIbHOIO HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
rpudbl IPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOILNN €r0 HAUMEHOBAHUIO;

OTMETKY O HAJIMYMH HPHUIIOKEHNS;

PErUCTPALMOHHBIN HOMED.

5.5. Hucmpykuuu 101KHBI COACPKATh CICAYIONIINUC 00s13aTeJILHBIE DPEKBU3UTEI.

0003HaueHue BUJa JIOKAJIbHOIO HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
rpudbl IPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;

OTMETKY O HAJIMYHMH HPUIIOKEHNUS;

PErUCTpalMOHHBII HOMED.

5.6. Ilocmanoenenue AJOJIZKHO COACPKATH CICAVIOIMINC 00s13aTeIbHEIC PECKBU3UTHI.

0003HaYeHHUE BH A4 JIOKAJIbHOTO HOPMATUBHOTO dKTd, €0 HAMMCHOBAHUC,
MCCTO M JaTy IPHUHATHUA;

TCKCT, COOTBGTCTBYIOIHI/Iﬁ ¢Iro HAaMMCHOBAHMIO,

JOJDKHOCTD, q)aMI/IJII/IIO, HMHHUIINAJIbI )41 nmoAnucChr  Jivia, BBIHCCIICTO
ITOCTAaHOBJICHHC,

OTTHUCK IICYATH.

5.7. Pewuenus JOJDKHBI COACPKATh CJIACAYIONIMC 00s3aTeNIbHEIC PCKBHU3UTEI:

0003HaYeHHUE BU/IA JTOKAJTLHOT'O HOPMATUBHOTO aKTa;

MECTO U JaTy MPUHSTHUS;

TEKCT;

JOJDKHOCTD, (haMUJTHI0, HHUITHAIIBI U TTOJIIHCH JIMIIA, PUHSBIIETO PEIICHNE;
OTTHCK IICYaTH.

5.8. Ilpuka3sl u pacnopsaicenus NOIKHBI COACPKATh CICAYIOIINC 00s13aTEJILHBIC
PCKBU3UTEI:

0003HaueHNe BUA JIOKAIbHOTO HOPMATUBHOTO aKTa, €T0 HAUMEHOBAHUE;
MECTO U ATy NPUHSATHUS;

PETUCTPALIMOHHBINA HOMED;

TEKCT;

JOJKHOCTD, (PaMUIINIO, UHUIIMAJIBI U MTOAIUCH 3aBEIYIOILETO.

[Tpukassl 1 pacopsiKEHUs BEITIOMHAIOTCS Ha 6i1anke MBJIOY.
5.9. IIpomokonvt u akmsl JIODKHBL _COACPKATh CIACAYIOMHNE 00sS3aTeIbHbBIS

PCKBU3UTEI:

0003HaYeHUE BUJIa TOKAJTbHOTO HOPMAaTUBHOTO aKTa;
MECTO W ATy NPUHATHS,

HOMED;

CIIHUCOK MTPUCYTCTBYIOLINX;



* TEKCT, COACPKAIMI MOBECTKY JHS, OMHCAHUE XOJa, MOPSAKAa U MPOLETYPHI
COBEpIIIAEMbIX OMNpPEAEICHHBIX (FIOPUANYECKH 3HAYUMBIX) JEUCTBUN THOO
OTCYTCTBHUE OMPEICICHHBIX (DAKTOB;

*  JOJKHOCTh, (PaMUJINIO, UHUIUAJBI U MOJNKUCH JUla (JIUI]), COCTABUBIINX HIIN
MPUHUMABIINX YYaCTHE B COCTABJICHUU MTPOTOKOJIA UM aKTa.

5.10. Memoduueckue pexkomenoauuu  JTIODKHBL __ CONEPXKATh  CICAYIOIINE
00s13aTeNIbHbIE PEKBUBUTHI:

* 0003HavYeHUE BUJIa JTOKATLHOTO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

* MECTO U JaTy NPUHATHS;

* TEKCT, COOTBETCTBYIOIIUN €ro HAMMEHOBAHHUIO U COJEpXKAIIUi yKa3zaHHE Ha
BUJl, HANMCHOBAHWE W JIaTy MPHUHATUSA TMPABWI WJIA WHCTPYKIIMHA, HOPMBI
KOTOPBIX  Pa3bsICHAIOTCA, KOHKPETHU3UPYIOTCS  WIH  JETATU3UPYIOTCS
METOAUYECKUMH PEKOMEHIAIUSIMU;

*  JOJDKHOCTb, (haMuIusl, MHUIMAIBI Julla (JIUI[), COCTABUBIINX METOJANYECKUE
PEKOMEH 1aITuH.

5.11. IIpozpammsl _u naamnsbl AOJKHBL _COAEPKATH CICAYIONIME 005S3aTENIbHbBIC
DPEKBH3UTHI:

* 00o03HavYeHHE BU/IA TOKATLHOT'O HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* MECTO U jJaTa MPUHSATHUS,

* TEKCT JIOKaJbHOTO  HOPMATUBHOIO  aKTa, COOTBETCTBYIOIIHMH  €ro
HAaUMEHOBAHHUIO.

5.12. Hdonxcnocmuaa uncmpykyusa paOoOTHUKA JOJKHA CONEPKATh CICAYIONINE
pasenbl:

e 00IIHE MOJIOKEHMUS,

* OCHOBHBIE 33J]a4H, [IPaBa, MPEIOCTaBIsIEMble PAOOTHUKY U €r0 00S3aHHOCTH;

* B3aMMOJICHCTBUI;

* OTBETCTBEHHOCTh 3a HEKAYEeCTBEHHOE W HECBOEBPEMEHHOE BBIMIOJHEHUE
(HEUCIOJHEHUE) 00sI3aHHOCTEH, PElyCMOTPEHHBIX JIOJKHOCTHOM
WHCTPYKLUEH;

* TpeboBaHUS K paOOTHUKY.

6. Ilopsinok NPUHATHSA U YTBEP:KIAEHHS JIOKAJIbHOT0 HOPMATHBHOI'0 AKTA

6.1. JlokanbHbli HOPMATUBHBIM aKT, MPOLIEAIIMNA IPOBEPKY Ha JUTEPATypHO-
CTUJIMCTHYECKYK) TPAaMOTHOCTb M TMPABOBYK) OJKCIIEPTHU3Y, a TAaKXKe HNPOLEAYPY
COTJIACOBAHMS, MTOJJIEKUT NMPUHATHIO U YTBEPKICHUIO 3aBEAYIOIIUM B COOTBETCTBUU
¢ Ycraom MBJIOVY.

6.2. JlokaibHBIE HOPMATHBHBIE aKTHI JIOMIKOJIBHOTO 00Pa30BATEIHLHOTO YUPEKIACHUS
MOTYT MPUHUMATHCA pyKoBoauTeneM, OOmmM cobpaHreM TPyAOBOTO KOJUICKTHUBA,
[TemarornueckuM COBETOM, YPABISIOMINM COBETOM HAAECIEHHBIMU IMOJHOMOYHUSIMHA
[0 TOPUHATHIO JOKAJIBHBIX HOPMATHUBHBIX AKTOB B COOTBETCTBUH C YCTaBOM
MBJ/IOY, — no npeaMeTam uxX BEACHUS U KOMIIETCHIIUH.

6.3. Ilpu nOpuHATHM JOKaJbHBIX HOPMATHMBHBIX AaKTOB, 3aTPArMBaIONIMX ITpaBa
BOCIIMTAHHUKOB, yUUThIBaeTCsi MHEHNE COBETA POAUTETICH.

6.4. He mopmnexar NpUMEHEHUIO JIOKAJbHbIE HOPMATHBHBIE AKTHI, YXYJLIAIOIIUE
MOJIOKEHHUE YYACTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUN MO CPAaBHEHUIO C TPYIOBBIM



3aKOHOJATENILCTBOM, KOJUIEKTUBHBIM  JIOTOBOPOM, COIVIAIICHUSIMH, a TaKkKe
JOKAJIBHBIE  aKThl, TMPHUHATBIE C HAPYLIICHWEM TOpSAKAa ydyeTa MHEHUSA
IIPEACTABUTEIBHOIO OpraHa.

6.5. Ilpomeammii npoueaypy NPUHATHS JIOKAIbHBIA HOPMATHBHBIA  aKT
yTrBepkaaercs 3asenyomuM MBJIOY. ®dakrt yrBepkaeHust opopmisieTcs: MpuKa3oM
3aBEAYIOLIET0, 3aBEPEHHBIN MTOANUCHIO.

6.6. JIokanpHBII HOPMATUBHBIN aKT BCTYIIAE€T B CHIIy C MOMEHTA, YKa3aHHOI'O B HEM,
1100, B clly4ae OTCYTCTBHUS TAKOIO YKa3aHHUsl, 10 UCTEYEHUH 7 KaJeHAapHbIX THEH C
ATl TPUHATHS JAaHHOTO JIOKAJIBHOTO HOPMATHUBHOrO akTta. JlaTod mnpuHATHS
JIOKaJIbHOTO HOPMATHUBHOIO aKTa, TPeOYIOLEro YTBEPKICHUS 3aBeAYHOIINM
MBJIOY, sBnsgeTcs nara TaKOro yTBEPKICHUS.

6.7. Ilocne yTBEpKIE€HHS JOKAJIbHOTO HOPMATHBHOIO aKTa MPOBOJIUTCS IpOLEaypa
O3HAKOMJICHUSI C HHMM YYaCTHHUKOB OOpa30BaTEJIbHBIX OTHOUIEHUM, Ha KOTOPBIX
PACIPOCTPAHSIOTCS  TOJIOKEHUSI JAaHHOTO JIOKAJbHOIO HOPMAaTHBHOTO — aKTa.
O3HakoOMIIEHHE C JIOKaJIbHBIM HOPMATHUBHBIM aKTOM O(OpMIIIETCS B BUJIE MOANHUCH
O3HAKOMJISIEMBIX JIMI[ C YKAa3aHHEM [aTbl O3HAKOMJIEHUS Ha OTAECIBHOM JIUCTE
O3HAKOMJICHUS, IPUJIAraéMoM K HEMY, JIMOO B OTAEIbHOM XKypHasie. O3HaKOMIICHHE
C JIOKQJIbHBIM aKTOM MOXET OBITh TaKKe MPOM3BEJCHO MYTEM HAaINpaBlIeHUs Ha
ANEKTPOHHYIO MOYTY paOOTHUKOB JIETCKOTO CaJia.

6.8. JlokaibHbIE HOPMAaTUBHBIE aKThl MPOXOAAT MPOLENYPY PETUCTpAlUU B
CIIELIMAJIbHOM JKYypHAJIE.

6.9. O06s3aTenbHON perucTpaluu MOJIeKAT IOJOXKEHUS, MPaBUia, WHCTPYKIUH,
npuKasbl U pacnopsibkeHus 3asenytomiero MbJIOY.

6.10. Peructpanuto JIOKQJIbHBIX HOPMATUBHBIX AKTOB OCYIIECTBISIET OTBETCTBEHHbIN
3a BEJICHHUE JAEJIONPOU3BOJCTBA COIVIACHO HMHCTPYKLUHUHM IO JEJIONPOM3BOJCTBY B
MBZOY.

6.11. Peructpanus moiaoxeHui, NpaBuil U MHCTPYKIMI OCYIIECTBIISIETCS] HE TIO3/THEE
JHS UX YTBEPXKICHUS 3aBEIYIOIIUM, IIPUKA30B U PACHOPSKEHUM 3aBEAYIOLIETO —
HE MO3JHEE JTHS UX U3JAHUS.

6.12. YTBepKACHHBIN JTOKAIBHBIN aKT MOIJICKUT OIyOJIMKOBAHHIO Ha OPUITHATEHOM
caiite MBJIOVY B teuenue 10 (mecsitu) KaaeHIapHbBIX JHEH.

/. Ilopsinok BHeCeHHSI U3MEHEHHS U JONOJTHEHNH B JIOKAJIbHbIEC AKThI
7.1. B pneHcTByrImMe JOKAJbHBIE AaKThl MOTYT OBITh BHECEHBl W3MCHECHHS U
JOTIOJTHEHUS.
7.2. IlpennoxxeHue 0 BHECEHWH M3MEHEHUH MOXKET UCXOIUTh OT JII0OOTO opraHa u
JIMIIA, KOTOPBIM COMIacHO HacTosimeMy [1010keHnI0 UMeET IpaBO CTaBUTh BOIIPOC O
pa3pabOTKEe M MNPUHITUU COOTBETCTBYIOILIETO JIOKAJBHOIO aKTa JUOO YyTBEpPKIATh
3TOT JOKYMEHT.
7.3. Tlopsimox BHeCeHHS W3MCEHEHHUW W JIOMOJHCHWH B JIOKalbHBIC akThi MBIOY
ONpEAENseTCS B CaMHUX JIOKAJIBHBIX aKTaxX. B OCTajnpHBIX Claydasx U3MEHEHHWs U
JOTOJIHEHUS OCYIIECTBIISIIOTCS B CIEAYIOUIEM HOPSIIAKE:
* BHECEHME U3MEHEHUW U JONOJIHEHUW OCYLIECTBISECTCS B  MOPSJKE,
YCTAHOBJIIEHHOM B JIOK&JIbHOM HOPMAaTMBHOM AaKTE€, HA OCHOBAHUU KOTOPOTO
BHOCSITCSI UBMEHCHMUS;




* U3MEHEHUS U JIOTIOJIHEHUS B JIOKAJIbHBIC AKTHI: MOJIOXKECHUS, MPUHSITHIE 0e3
COINIACOBAaHUS C OpraHoM yOpaBieHUs (CaMOyIpaBlICHHs), MpaBHIIA,
WHCTPYKLHUH, TPOTrPaMMbl, IUUIAHBI, MOCTAHOBJIEHHUS, PEUICHUS, MPUKA3bl U
pacnopsKeHUsl, BHOCSATCS MYTEM U3JaHUS TPUKA3a 3aBEAYIOIIETO0 O BHECEHUH
V3MEHEHUH WJINA JTOTIOJIHEHUM B JIOKAJIbHBIA HOPMATUBHBIN aKT;

* W3MCHEHUSA M JOINOJHEHUS B MOJOXKEHUS, MPUHATHIC MOCJE COITIACOBAHUS C
OpraHoOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIIpaBICHUsI (CaMOyIpaBiIeHUs),
BHOCATCS TyTeM U3AaHuA npukasa 3asenayromero MBJOY o BHeceHuu
U3MEHEHUN WM JOINOJHEHUM B JIOKAIBHBIM AaKT C MPEABAPUTEIbHBIM
MOJIyYEHUEM OT HETO COIJIacHsl.

7.4. JlokaJIbHbIC HOPMATUBHBIE aKThl MOT'YT OBITh IOCPOYHO U3MEHEHBI:

* B Cllyya€ BHECEHUA H3MEHEHUW B  YyUpPEIUTENIbHBIE  JOKYMEHTHI
00pa3zoBareNbHON OpraHu3aIlNH;

* ]Il TPUBEJICHUS B COOTBETCTBHE C HW3MEHEHHBIMHU B IIEHTPAJIW30BAHHOM
MOPSJIKE HOpMAaTUBaMHU O TPY/IE;

* TI0 pe3yJibTaraM aTTeCTalui padounX MECT.

7.5. V3MeHeHuss W JOMOJHEHUS B JIOKAJIBHBIM aKT BCTYNAIOT B CHIIy C JaThl,
yKa3aHHOW B MpPHKa3e O BHECEHUM W3MEHEHUW WM JOMOJHEHUU B JIOKAJIbHBIN
HOPMAaTUBHBIN aKT, a B CJIy4ae OTCYTCTBUS yKa3aHUsI B HEM JaThl — 110 UCTEUECHUIO 7
KJICHIAAPHbIX JHEH C Jarbl BCTYIUIEHWs NIPUKAa3a O BHECEHUM W3MEHEHUN WU
JOIIOJIHEHUH B JIOKAJIBHBIM aKT B CUILY.

7.6. VI3meHeHus1 U JOTMOIHEHHs B MPEANUCAHUS U TPEOOBAHMSI, IPOTOKOIBI U aKTHI,
METOANYECKHE PEKOMEHIAINM, aKThl O IIPU3HAHUU JIOKAJIbHBIX aKTOB YTPAaTUBIIMMU
CUJLy, HE BHOCSITCS.

8. OTBETCTBEHHOCThH

8.1. 3a HeucmolHeHHME WIM HCEHQJICKAIIEC HWCIOJHEHHE  TpeOOBaHUM,
YCTAHOBJICHHBIX B JOKaJIbHBIX akTax MBJIOY, coTpynqHUKH HECYT OTBETCTBEHHOCTD
B COOTBETCTBUU C YCTaBOM, TPYAOBBIM KopekcoM Poccuiickoit @enepannu.

8.2. 3a HeuCHOJHECHHE WJIM HEHaJJIC)Kalllee HCIOJHECHHE O00sS3aHHOCTEH,
YCTaHOBIICHHBIX JaHHBIM [lomokeHueMm, pabOTHUKM, y4acTBYIOIIHME B pa3paboTKe
JIOKaJbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOIIUM
TPYJIOBBIM 3aKOHOAATEIHCTBOM.

9. JleiicTBHE JIOKAJBbHBLIX AKTOB
9.1. JlokanmpHble aKThl OpraHU3AIMH, OCYIIECTBIAIONICH 00pa3oBaTEIbHYIO
NEeATEeNbHOCTD, IEUCTBYIOT TOJNBKO B mpeaenax MB/IOY u He MOryT peryinpoBarh
OTHOIICHMS, CKJIaIBIBAIOIINECS BHE 00Pa30BaTEILHON OpPTraHU3aIluH.
9.2. JlokanpHBIC aKTHl YTPAYMBAIOT CWIY (TIOTHOCTBIO WU B OTIACIHHOW YacCTH) B
CHEAYIOUINX CIAyYasx:
* BCTYIUICHME B CHJIy aKTa, MPU3HAKOLNIECTO JAaHHBIA JIOKAJIBHBIA  aKT
yTPaTUBILINM CHUJTY;
* BCTYIUICHUE B CUJIy JIOKaJbHOTO aKTa OOJbIIEH FOPUANYECKON CUIIbI, HOPMBI
KOTOPOT'0 MPOTUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJbHOIO aKTa;
* TMPHU3HAHHWE CYAOM WJIM HWHBIM YHOJHOMOYEHHBIM OPraHOM TOCYJapCTBEHHOU




BIacTu JokaibHoro akra MB/OY mnporuBopedamuMm —JAEHCTBYIOIIEMY
3aKOHOJATEIILCTBY.
9.3. JIokaJIbHBIN aKT, yTPATUBIIUKN CUITY, HE MTOJICIKUT UCTIOTHEHUIO.

10. 3ak/1r04uTEIbHBIC M10JI0KECHUS

10.1. Hacrosiuee IlonoxeHnue o mopsnKe pa3paOOTKM M TMPUHATUSA JIOKAIbHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB SIBJISETCS JIOKAJbHBIM HOPMAaTHBHBIM aKTOM,
npunuMaetrcss Ha Ilegarormueckom cosere MBJIOY u yrtBepxkmaerca (J1m1bo
BBOJUTCSL B JICMCTBHE) MPHUKA30M 3aBEAYIOIIETO JOIIKOJbHBIM 00pa3oBaTEIbHBIM
YUPEKICHUEM.

10.2. Bce wu3MeHeHuss M JONOJIHEHMs, BHOCUMBbIE B Hacrtosiuiee [lonoxenue,
opopMisitoTcs B NUCBMEHHOM (QopMe B  COOTBETCTBUM  JEHCTBYIOIIUM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

10.3. Tlonoxenue o mopsjKke pa3pabOTKU M TPHUHSTHS JOKAJIbHBIX HOPMAaTHUBHBIX
npaBoBbix akToB MBJIOY npuHuMaercss Ha HEONpeAeNeHHbI cpok. M3MeHeHus: u
nononHeHus: K [lonoxkeHuio mpuHUMAlOTCs B MOpsIKe, npeaycMorpeHHoM m.10.1.
Hacrosiniero [lonoxeHusl.

10.4. Tlocne npunsatusa [lonoxeHuss (MM U3MEHEHUW U JOTOJHEHUN OTHCIBbHBIX
INYHKTOB M Pa3/ieJIOB) B HOBOM PENaKIMU MPeAbIayllas peJakius aBTOMaTUYECKU
yTPa4yMBaET CUILY.
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